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How to design a basic SharePoint Designer Workflow
SharePoint designer workflows allow you to add workflow functionality to your SharePoint sites without writing a single line of code!  This guide will give you show you how to design a workflow using SharePoint Designer that updates the value on a list.  
Prerequisites:

Office 2007 with SharePoint Designer
WSS 3.0 or MOSS SharePoint Site already created.
You must be an administrator on the SharePoint site.

Directions:

1. From the start menu, select Programs>>MicrosoftOffice>>Microsoft Office SharePoint Designer 2007
2. From the file menu, select “Open Site”
3. In the Site name Drop-Down list, type the url of the SharePoint site that you want to design a workflow for
4. Click Open
5. From the file menu, select New>>Workflow
6. In the Workflow Designer dialog box, type the name of your workflow in the top text Box.  
7. From the Drop Down List, select the list that you want this workflow to be associated with.
8. Select the start options for your workflow.  For the purpose of this introduction, select “Allow this workflow to be manually started on an item” and leave the other options blank.   [image: image1.png]Workflow Designer - My New Workflow 22X

Define your new workflow

Choose the type of workflow and the conditions under which this new workflow should run.

Give a name to this workflow: @) ver

My New Workfiow + The workflow name given here will
be used to identify the workflow to
What SharePoint fist should this workflow be attached to? end users.

Announcements 9 By attaching this workflow to a List, it
makes it possible to intiate the
Select workflow start options for items in Announcements: workflow for Ttems in that List.

[T fAliow this workflow to be manually started from an item:

The start options reflect when the
Automatically start this workflow when  new tem is created workfiow vl be run for Rems n the
[0 Automatically start this workflow whenever an item is changed attached List.

Click here for more help.
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Figure 1
9. Click next

10. On the next screen, click the arrow next to the “Actions” button, then select “Set field in current item”.

11. Click the field link and select “Title” from the list.  
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Figure 2
12. Click the value link, then type in what you want to rename the item to in the text box that appears “such as ‘My New Value’”
13. Click Finish

14. Wait for SharePoint Designer to finish associating the workflow with the list that you selected

15. Navigate to your site you just published and go to the list that the workflow is installed on

16. Create a new list item

17. Back on the list, select the drop down menu next to the new item’s title, then select “Workflows”
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Figure 3
18. Under the “Start a New Workflow” heading, click either the link to your new workflow or the icon next to it

19. On the next page, click the “Start” button
20. Navigate back to the SharePoint list.  The Title of your list item should be the same as the one you set in the workflow
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Figure 4
21. Congratulations!  You have just created and tested a workflow created using SharePoint Designer!
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