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Build an Intranet Home Page: Filter a Calendar View
Calendar lists are useful both in SharePoint pages as well as when integrating with Outlook.  
Prerequisites:

WSS 3.0 or MOSS

A calendar list
Directions:

1. Add a calendar web part to the page

2. On the site collection, select Site Actions -> Edit Page
3. Select Add a Web Part in the zone the web part will be added to

4. If the web part is listed

a. Check the calendar web part and select Add
5. If the web part is NOT listed

a. Select Advanced Web Part gallery and options 

b. Drag the calendar web part to the zone

c. Close the Add Web Part panel

6. As designed, the calendar web part will display up to 10 items going out into the future as far as the next 10 items are dated.  
NOTE: When trying to filter the view, the Start Date is not available as an option. In order to filter on the start date, the following steps need to be followed:  
7. Navigate to the calendar list 

8. Select Settings -> List Settings
9. Under Columns, select Create column
10. Name the column (‘Filter Date’)

11. Select Calculated field

12. Select Start Time

13. Select Date and Time -> Date only

14. Uncheck Add to default view

15. Select OK

16. Return to the intranet page
17. On the calendar web part, select the dropdown -> Modify Shared Web Part

18. Select Edit the current view

19. In the Filter section, select ‘Show items only when the following is true:’

20. Select the ‘Filter Date’ field

21. Select ‘is less than or equal to’
22. Enter ‘[Today]+30’

23. Click OK
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